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Rules for loans of digital tools, Primary school

When borrowing a personal digital tool, both you as a student and you as a guardian are
responsible for ensuring that the tool is used in a responsible manner and that the loan rules
are followed. The digital tool is owned by the municipality, and it may not be loaned, rented
out, sold, pledged or otherwise transferred.

Our Chromebooks and iPads are locked to accounts in Sundsvall municipality. This means
that they are unusable for other people if they are stolen, as an account with Sundsvall
municipality is required to be able to log in and use the tools.

The digital tools that have been installed have been approved and verified for use in the
learning environment for Sundsvall municipality.

Main rules

* Bring your digital tool with you to every lesson - it will be your learning material,
your reference book, your notebook, your library of things you do at school, your
calendar and perhaps your most important work tool.

* During school hours, your digital tool should be used for schoolwork. It is up to the
responsible teacher to decide what is schoolwork and this can vary from lesson to
lesson.

» If you have brought your digital tool home from school, it should be taken back
with a fully charged battery.

* Handle, store and transport the digital tool in a safe way so that it is not damaged or
lost. For example, never leave the digital tool unattended in places where there is a
risk that it can be stolen. Anti-theft marking must not be removed!

Damage, theft, or loss

If your digital tool breaks or is damaged by an obvious accident, the school will bear the cost.
Students and guardians may be liable for various types of damage to the digital device caused
intentionally or by gross negligence. It can often be a matter of the digital tool being damaged
or lost because it is not treated with sufficient care. Rules on this are primarily found in civil
law, such as the Tort Liability Act®.

Damage or loss of borrowed equipment may be covered by your home insurance. Check
which rules apply to your particular insurance company, as the rules between the different
companies can vary. The school does not require the borrower to take out home insurance. It
is a voluntary measure.

L Sources: The Tort Liability Act (1972:207) and the Swedish Schools Inspectorate's decision, reference numbers
41-2017:7476, 41-2016:7801 and 41-2018:668. https://www.skolverket.se/regler-och-ansvar/ansvar-i-
skolfragor/avgifter#h Avtalforlanavdatorerochlasplattor
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Report theft or loss

If you lose your digital tool or if it is stolen or broken, you must immediately report this to the
school. If it happens on the school grounds, the school decides whether to file a police report.
If it happens outside the school area, it is you as the guardian or the student himself who
makes the police report in the event of theft, robbery or other criminal act (e.g. vandalism).
Then leave a copy of the registration to the school.

Malfunctions, service and maintenance

If the digital tool malfunctions or is damaged, it should be handed over to the school for
review/repair/replacement. Students, guardians or other third parties must not attempt to
repair or otherwise tamper with the digital tool. If necessary, the school has the right to access
the digital tool for maintenance, software upgrades, service and function checks.

Return

The loan of the digital tool ends when the student ends their school hours. You return the
digital tool, including the original charger and any accessories, to the school. The digital tool
must be in the same condition as when delivered, except for normal wear and tear.

Receipt, receipt of digital tool

We have taken note of the "Loan rules for digital tools" and signed for the digital tool below.
The school saves this agreement, which applies throughout the school period, at

(The school’s name)

The Student's NAME .........cccuieiuieiiiieieeieee e
The Student's SIZNATUTE ........ccueeruieeiiienieeiieie ettt ettt s e e saeeens
Guardian's SIZNATUTE ......c.veeeriieeriiieeteeeeee et e eireeeireeeaeeesaeeeeaeeenens

Guardian's SIZNATUTE .....cc.veeerieeeriiieeieeetee et e eireeeireeeaeeesreeeeaeeennns

Sundsvall on / 20

The document must be signed in duplicate. One that the guardian is responsible for and one
that the school is responsible for.
Signed documents are stored at the school as long as the digital tool is on loan.

Sundsvall Municipality processes your personal data in accordance with the General Data
Protection Regulation (GDPR).
Read more on www.sundsvall.se/personuppgifter
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Rules for the use of your student account

Keep your password to yourself and remember to log out when you are done with
your work. It is not allowed to share your password or account with others.

Your email address that you receive from the school must be used for things that have
to do with the school. Therefore, you should use a different email address than the one
you got through school if you want to create accounts for things you do in your spare
time.

Use pleasant language when writing. You must never offend anyone or write mean
things to or about other people.

Show staff at the school if you have received something that offends you or that
causes you to be badly affected!

You may only save school-related work and documents to your school computer.

To help you avoid internet pages that contain material that may be considered
offensive or offensive, the municipality of Sundsvall has a web filter. This web filter
warns you if you are about to visit pages with inappropriate content. The filter also
saves information about which pages you choose to visit despite the warning.

Cheating, racism, pornography, slander, humiliation and insults must not occur. The
data traffic is logged on the school's network and stored by the municipality and can
be disclosed to the principal in the event of suspicion of incorrect use of computers.

Before you share your own texts, images, videos, etc., ask yourself the question: Can
anyone find what you share offensive or offensive? If yes, please do not share the
material. Discuss with a friend or teacher if you feel unsure.

Before you share someone else's texts, pictures or videos, ask yourself the question:
Has the person given me permission to share the material? If yes, then you can share
the material with others. If no, don't share. Discuss with a friend or teacher if you feel
unsure before sharing.

You must comply with copyright and only use images, videos and music that you have
the right to use.

On the internet there are things that are true, false, kind and mean. Always discuss
with a friend, teacher or other adult if you have any concerns about what you
encounter on the internet.
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If you break the rules

If suspected that you have violated these rules or any law or other regulation, the school can
extract information about, for example, which internet pages you have visited, who you have
contacted and also search through your storage of material.

The Children and Education Administration also has control over what happens within
Google Workspace various parts such as chats, classrooms and other storage areas.

If the way you use your computer violates the rules or any law or regulation, the school may
need to limit your ability to use your account and the internet.

The school may also need to examine whether the incident is to be regarded as a violation of
the law that must be reported to the police or gives rise to a report of concern to the social
services.

In the event of suspicion of a violation of the rules, a suspension or restriction, the guardian is
always informed if the student is under 18 years of age.

[ ] I have read "Rules for the use of your student account”.

Student's signature

Name clarification

Guardian's signature

Guardian's signature



